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Batch Printing

Printing Enhancements - Print Multiple Transactions

As you know, you can print documents and labels from the “Print” button on the top
toolbar of your Magaya Explorer interface.

The printing function has been enhanced in Magaya software version 9.3 to make print-
ing multiple documents easier and faster. Key enhancements are:

e You can now select a printer per document. Also the system will print faster; if you
send documents to two printers and one of those printers is busy, the system will
begin printing on whichever printer is available first.

e Documents will be printed in a single print job for each printer so they don't get
mixed with other documents.

e When printing Master shipments, you will be able to select and print several docu-
ments from House shipments. You can also print several documents of one or more
Houses in a consolidation, and print many templates of a group of transactions.

Let's first look at printing a batch of transactions from a list: Go to the list you want, select
the items (by holding down the Shift key) and click the arrow on the side of the Print
button to select “Print Batch.” (You can also right-click on the selected transactions and
choose “Print Batch.”)
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A print wizard opens.

Batch Printing Wizard

Welcome to the Batch Printing Wizard

Flease, take a moment to select the documents you would like to print.

This wizard will allow you to configure a printer for each document and will create a
print job for each different printer you select.

Click on the Mext butkon to start, .

< Back Next = 1[ Cancel ][ Help

Click Next to begin. In the next screen, there is an option to select other templates and
printer or use the defaults.

Batch Printing Wizard

Document Selection

Please select all the documents that you would ke bo prink, You can alsn s
change the printer settings for one or more documents at a time, -

Print each transaction with its assigned template

Printet: 11dev04\HP LaserJet P2015 Series PCL & Configure. ..
J

The system will print the default template to the default printer.
To select a different printer, click "Configure.”
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) ] In the next screen, you have the option to select a different printer for different docu-
To select other templates and their printers, ments. For example, if one document needs to be sent to the Accounting department’s
printer and another document needs to be printed in the warehouse, click on each
document and click “Configure” to select the printer.

make selections below:

Select Dtherl'*ul:lncument kemplates wou may wank ko print For each transaction

T |k Prink | Select Al P .
el S L s Batch Printing Wizard
Pickup Order for MYOCC \idev04\HP LaserJet P2015 Series PCL &
[ pickup Order - Mo Charges  VidevD4iHP Laserlet P2015 Series PCL & Clear Al Document Selection
L Pickup Order Videw0Z\HP LaserJet 4000 Series PCL Erftaue Please, select all the documents that wou would like bo print. ‘ngs For ——
[ Pickup Order (19020) VidevO2\HP LaserJet 4000 Series PCL one o mare dacument at & time. -
Select the documents wou wank ko prink
Click *Print” to complete the wizard. Document name Printer Select Al
' L . ' . Bill of Lading 1\Support01\HP LaserJet F1006
Thg Batch Print ophon is also available from the Document Y|ew. Select the Batch Print Artiveal Notice .. \devO4HP Laser Jet P2015 Series PCL 6 Clear &
Op‘[IOﬂ from the Print button’s drodeVVﬂ menu. The same wizard opens, select the Dock Receipt KOMICA MINOLTA C450 PCL
documents to print.
Now let's see how to print a batch of shipment documents:
To print shipment documents from the Master or House, click the shipment level you Printer
want (either Master or House) and select the Batch Print option from the Print button's T W55 upportD1SHP Laserlet P100G v| [ Froperties ]
dropdown menu. The same wizard opens as shown above.
Status:  Ready Type: |<nu:une> v|
In the wizard screen that displays the shipments, select what you want to print (this ex- Type: HF Laserlet F1008 o
ample shows a Master shipment with the Houses listed): Port: USEOOT [ Frint fields only

Click “Print” to begin printing. Note: If a printer is busy, the system will begin printing on
the first available printer (of those selected).

Batch Printing Wizard

Shipment Selection
Pleass select the shipments containing the documents wou would like -— Printing Documents for Known Shippers:
Lo prink, -
The system has built-in restrictions for printing air shipment documents for known ship-
Al pers. To print documents for a known shipper, the shipper’s profile must have the check-
Skatus Type | Date wavhill Mumber | Shipper Select all mark that they are a known shipper (on the "Pmt. Terms” tab).
a Loaded ©cean 1001702013 TS705116 HyiZ Cargo:
[ W loaded ©cean 100172013  HEOL44 Barcela Capé Other conditions that must be met to print documents for known shippers are: You must
Wioaded Ccean 10/17/2013 HBOL4S Deco Truss ¢ have the Flight Number of the air shipment specified in the shipment, and if the Flight

<( previous I COntinue P



> Mlagavalnsider ...

How 1o

Number is associated with a passenger flight, it must be checkmarked in the Carrier’s
profile on the "Alirline” tab.

Customers

| General | Address | Biling Address | Other Addresses | Contacts | Rates | Charges | Pt Terms |

Fayment Termsz

Tems: Met 30 »

The common bype of payment iz Prepaid b
The Credit Limitis USD Required to print air

B shipment documents for
known shippers:
[rvoice periodically | [1ze Default W |
T54 Compliance
Thiz entity iz a known shipper PE—

F.nown shipper expiration date: | 12/31/2014 =

Other Printing Tips:

To print a watermark in the background, select it from the “Type” field in the Print dialog
box.

To print documents that are in the Attachments tab, go to the Attachments tab, select
the document and click the “View” button. When the document opens, print it.

To take advantage of these printing enhancements, be sure to get version 9.3 of Magaya
software. [
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