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Printing Enhancements - Print Multiple Transactions 

As you know, you can print documents and labels from the “Print” button on the top 
toolbar of your Magaya Explorer interface. 

The printing function has been enhanced in Magaya software version 9.3 to make print-
ing multiple documents easier and faster. Key enhancements are:

You can now select a printer per document. Also the system will print faster; if you •	
send documents to two printers and one of those printers is busy, the system will 
begin printing on whichever printer is available first. 

Documents will be printed in a single print job for each printer so they don’t get •	
mixed with other documents.

When printing Master shipments, you will be able to select and print several docu-•	
ments from House shipments. You can also print several documents of one or more 
Houses in a consolidation, and print many templates of a group of transactions.

Let’s first look at printing a batch of transactions from a list: Go to the list you want, select 
the items (by holding down the Shift key) and click the arrow on the side of the Print 
button to select “Print Batch.” (You can also right-click on the selected transactions and 
choose “Print Batch.”)

A print wizard opens.

Click Next to begin. In the next screen, there is an option to select other templates and 
printer or use the defaults.

Batch Printing
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Click “Print” to complete the wizard.

The Batch Print option is also available from the Document view. Select the Batch Print 
option from the Print button’s dropdown menu. The same wizard opens; select the 
documents to print.

Now let’s see how to print a batch of shipment documents:

To print shipment documents from the Master or House, click the shipment level you 
want (either Master or House) and select the Batch Print option from the Print button’s 
dropdown menu. The same wizard opens as shown above. 

In the wizard screen that displays the shipments, select what you want to print (this ex-
ample shows a Master shipment with the Houses listed):

 In the next screen, you have the option to select a different printer for different docu-
ments. For example, if one document needs to be sent to the Accounting department’s 
printer and another document needs to be printed in the warehouse, click on each 
document and click “Configure” to select the printer.

Click “Print” to begin printing. Note: If a printer is busy, the system will begin printing on 
the first available printer (of those selected).

Printing Documents for Known Shippers: 

The system has built-in restrictions for printing air shipment documents for known ship-
pers. To print documents for a known shipper, the shipper’s profile must have the check-
mark that they are a known shipper (on the “Pmt. Terms” tab).  

Other conditions that must be met to print documents for known shippers are: You must 
have the Flight Number of the air shipment specified in the shipment, and if the Flight 
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Number is associated with a passenger flight, it must be checkmarked in the Carrier’s 
profile on the “Airline” tab.

Other Printing Tips: 

To print a watermark in the background, select it from the “Type” field in the Print dialog 
box. 

To print documents that are in the Attachments tab, go to the Attachments tab, select 
the document and click the “View” button. When the document opens, print it.  

To take advantage of these printing enhancements, be sure to get version 9.3 of Magaya 
software.  
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